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Emergency Evacuation Plan

In the event of certain types of emergencies, your practice will follow an evacuation plan to get staff and patients/visitors safely out of the facility and to an 

assembly point.  At the designated assembly point, all persons who were in the building will be accounted for, and further necessary actions will be determined.  

Examples of some events that may require evacuation are: fires, chemical spills, earthquakes, and certain man-made emergencies, such as bomb threats.

Familiarize yourself with the following items so that you can be prepared to participate in and possibly help facilitate orderly evacuation:

• Ensure that you are familiar with the type of alerts used in your practice to notify persons that an evacuation is necessary. Examples may include: sound-

ing of an alarm; public address system announcement; or verbal announcement. Ensure that you are also familiar with any codes or signals that may be 

used to identify a specific type of emergency or action to take.

• Routes to be used to evacuate the facility.  Be aware of alternate routes in the event that the main exit route is blocked or otherwise impassable.  In 

addition, exit routes should be: clearly marked and well lit; wide enough to accommodate the number of evacuating personnel; unobstructed and clear of 

debris at all times; and unlikely to expose evacuating personnel to additional hazards.

• The type(s) of fire extinguishers available, their locations and persons designated to use them.  If you have been designated to fight small fires, you 

should understand how to make a determination as to whether to fight a fire or immediately evacuate.

• Critical shutdown operations that should be performed before evacuation, if they can be safely completed.  Some emergencies may warrant the shutting 

down of electricity and gas for the facility, if doing so can be completed safely prior to evacuation. 

• Duties and personnel assignments for medical or rescue activities during emergency situations.

• Location of the designated assembly point.  In the case of earthquakes, it may be advisable to have an alternate assembly point, in case the designated 

point is affected by the quake.

• Procedure used to account for staff/patients/visitors that were in the facility at the time the evacuation was required.

• Location of emergency supplies, such as flashlights, weather radios, water, etc.  If there is time, someone should take the emergency first aid kit as he/she 

evacuates. This kit will contain medical supplies that can be used to treat minor injuries until help arrives.

10
 � Table of Contents  � Next Page


	Compliance Note Date: 


